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Definitions

« “SAE”, “SAE Institute” “The Institute” means SAE Education Limited registered in England 06647488 of SAE Oxford,
Littlemore Park, Armstrong Road, Oxford, OX4 4FY.

« “Programme” means a single course or a sequence of courses provided by SAE Institute at a specific campus for which the

student has submitted an application.

“Validated Programme” means any programme of study that is validated by Middlesex University.

“Student” means the applicant, registered student or enrolled student for a Programme.

“Application” means the Student's submission for admission to the Programme in accordance with SAE Institute Policies.

“Applicant” means the individual who has submitted an application directly to SAE Institute or via UCAS.

“Registered Student” means the applicant who has been sent a “Confirmation of Registration” email or letter and been al-

located a place on the programme of study. The “registered student” date of commencement is the date the “Confirmation

of Registration” email has been sent or as specified in the “Confirmation of Registration” letter.

“Enrolled Student” means the registered student who has been sent a “Confirmation of Enrolment” letter. The “enrolled

student” date of commencement is the course start date specified in the “Confirmation of Enrolment” letter and the student

is considered to be enrolled on a programme of study at SAE Institute. A student remains enrolled on a programme unless

the Institute otherwise changes their status or they have completed their programme of study.

“Start Date” means the date of commencement of a programme of study as specified in the letter entitled “Confirmation of

Enrolment”.

“Entry requirements” means age, academic and language requirements published by SAE Institute for each programme.

“Resources” means all materials equipment, facilities and furniture provided by the Institute to the student.

“Course Materials” means materials supplied as part of the programme, which may include, but is not limited to, laptop

computers, software, books and accessories. Course materials may differ between campuses, programmes and within

intakes. Some campuses may not supply course materials.

1. Introduction

1.1.SAE Institute provides educational programmes at various levels assesses students enrolled in programmes and facilitates
the awarding of qualifications. SAE Institute provides access to facilities and equipment used in the provision of these
services.

1.2. The awarding of a qualification is subject to complying with these Terms and Conditions, Student Fees Policy, and fulfill-
ing all academic and attendance requirements in accordance with SAE Institute policies.

1.3. A student becomes contractually bound to these terms and conditions and any fees or other monies due in accordance
with the published tuition fees, payment plan if so selected and student fees policy applicable for the intake of the pro-
gramme for which application is made when
a. They have submitted an application directly to SAE Institute or
b. They have made an application via UCAS and a student has made a firm decision on an offer of study made by SAE

Institute.

2. Middlesex University

2.1.SAE Institute is an Associate College of Middlesex University.

2.2.1f the Student is enrolled on a Validated Programme, he/she is considered to be a student of Middlesex University in
addition to a student of the SAE Institute.

2.3.Qualification awards for Programmes validated by Middlesex University are awarded by Middlesex University.

3. Student Information

3.1.The Student undertakes to provide SAE Institute with all personal information that it may require in the application and
during the delivery of the Programme to the best of his/her knowledge and in a timely manner.

3.2.The Student undertakes to make his/her passport (or any other photo ID deemed equivalent by SAE Institute) available
for scanning or photocopying in accordance with UKBA requirements. This process involves all Students regardless of
nationality.

3.3.The Student undertakes to inform SAE Institute forthwith of any changes to his/her address and/or contact information to
ensure that his/her address and contact information is accurate prior to commencement of the Programme and throughout
the Programme’s duration.

3.4.The Student undertakes to provide SAE Institute with a correspondence address immediately following the completion of
the Programme.

3.5.SAE Institute undertakes to handle the student's information according to its privacy policy and data protection legislation.

4. Tier 4 sponsorship for Study Visa

4.1.1If the Student requires a study visa, he/she is required to indicate this on their application.

4.2.SAE Institute does not guarantee the successful granting of a Study Visa.

4.3.SAE Institute reserves the right to refuse the Student’s application if it believes the Student’s study visa application might
be unsuccessful or if, in the opinion of SAE Institute, the Student is deemed not to qualify for Tier 4 sponsorship.

4.4.1f the Student requires a study visa, he/she undertakes to provide correct information for all matters related to the visa
application.

4.5.SAE Institute will only issue Confirmations of Acceptance for Studies (CAS) for Students who fulfil all conditions set by
SAE Institute who are deemed to have a reasonable chance of successfully obtaining a study visa.

4.6.SAE Institute reserves the right to terminate the Student's enrolment if he/she is unable to provide satisfactory evidence of
valid leave to remain.

5. SAE Institute Policies

5.1.SAE Institute publishes various policies governing the procedures actions and obligations of both staff and students of
SAE Institute. These policies are constantly reviewed and updated and all students should familiarise themselves with
the policies. A full list and copy of the up to date policies can be located and accessed on the SAE Institute website. All
students will be deemed to have knowledge of the up to date policies by their start date.

5.2.The student agrees to abide by the SAE Institute policies.

5.3.SAE Institute reserves the right to update policies and documentation without notice.

6. Fees

6.1.The student is liable for the tuition fees published for the programme.

6.2.All matters governing the student’s obligations and liability relating to tuition fees or other monies due to SAE Institute for
the programme are detailed in the Student Fees Policy applicable to the intake of the programme for which the student has
applied.

6.3.The student agrees to be bound by the terms in the student fees policy applicable to the intake of the programme for which
they have applied from the moment an application is submitted.

7. Withdrawal

7.1.Students wishing to withdraw from their studies before completion must inform SAE Institute by submitting a “Cessation
of Studies” form (unless they have been withdrawn for reasons of disciplinary or academic failure). For the purposes of
tuition fee liability, only once the “Cessation of Studies” form has been received will the withdrawal be processed and SAE
Institute records be amended. The official withdrawal date will be recorded as the date on the “Cessation of Studies” form
that such form was received by SAE Institute (or the date on which the disciplinary or academic decision was taken).

7.2.Students wishing to withdraw from their studies before completion are subject to the terms in the Student Fees Policy
applicable to the intake of the programme for which the student is enrolled.

7.3.A “Cessation of Studies” form can be obtained from campus reception or online via the SAE Institute student portal.

8. Deferral

8.1. Students wishing to defer from their studies must inform SAE Institute by submitting a “Cessation of Studies” form. Only
once the “cessation of studies” form has been received will the deferral be processed.

8.2.A deferral is subject to the policies contained in Academic Policy AO8 Student Progression, Graduation and Transfer Ap-
pendix A as well as the Student Fees Policy applicable to the intake of the programme for which the student is enrolled.

8.3.A “Cessation of Studies” form can be obtained from campus reception or online via the SAE Institute student portal.

9. Programme delivery

9.1.SAE Institute may alter Programme contents as it deems appropriate to ensure validity and industry relevance of the
Programme.

9.2.SAE Institute provides the Student with access to various resources as a core element of the Programme. The Student
is responsible for attending sufficient amounts of practical time with such resources in accordance with SAE Institute’s
arrangements for the scheduling of resource access.

9.3.SAE Institute may alter arrangements for the access to resources from time to time, including changes to opening times.
In particular, SAE Institute may be required from time to time to change pre-arranged access to resources for reasons of,
but not limited to, maintenance.

9.4.The Student is responsible for using practical facilities with all due skill and care and in accordance with instructions given
by SAE Institute’s teaching and technical staff.

9.5.The Student is liable for damage to or loss of resources during his/her use caused by the Student’s failure to exercise

9.4.The Student is responsible for using practical facilities with all due skill and care and in accordance with instructions given
by SAE Institute’s teaching and technical staff.

9.5.The Student is liable for damage to or loss of resources during his/her use caused by the Student’s failure to exercise
reasonable skill and care.

9.6.SAE Institute reserves the right to alter the Programme venue location within reason, subject to giving appropriate notice.

9.7.SAE Institute will not be liable to Students if it unable to fulfil any services to which it was contractually bound because of
reasons beyond its control.

9.8.SAE Institute reserves the right to cancel Programmes at short notice if an insufficient number of registered applicants are
available.

10. Data Protection

10.1. Personal information collected from and about the Student will be used for the purposes of delivering the Programme.

10.2. SAE Institute utilises student contact details to deliver information relating to the Programme.

10.3. SAE Institute reserves the right to publicise the student’s name for the purposes of showcasing Student work and com-
municating alumni success.

10.4.The student grants SAE institute permission to use video and photographs taken of the students on campus premises or
on SAE Institute organised activity for promotional purposes including, hard copy print publications and online distribu-
tion via SAE Institute website, blogs or social media channels. This does not include the use of CCTV video.

10.5. SAE Institute will not share student information with third parties for commercial purposes.

10.6. SAE Institute is permitted to disclose student information for statutory purposes including, but not limited to, financial
audits, quality assurance audits and immigration control.

10.7. SAE Institute will provide student information for the purpose of registration and quality assurance reporting to Middlesex
University.

11. Intellectual Property

11.1.Any works and intellectual property created by the student in relation to the programme remains the Student's property.

11.2.The Student agrees that SAE Institute may use such works and intellectual property for promotion purposes without
incurring any liabilities for licensing fees or other compensation. The Student may opt out of this provision by notifying
SAE Institute in writing.

11.3.1n the event of an opt out SAE Institute will cease from using such material for the production of new promotional mate-
rial; or

11.4.SAE Institute may come to a licensing agreement with the student over continued use of the material for the production
of new promotional material.

11.5.Works and intellectual property created by the Student using SAE Institute’s facilities must not be released for commercial
gain due to restrictive educational software licences and due to SAE Institute’s policy of providing facilities for educational
use only. Any exceptions must be agreed by SAE Institute in writing.

11.6. All works and intellectual property are subject to the policies contained in the Intellectual Property Policy A04. A copy of
this policy can be located and accessed on SAE Institute’s website. All students will be deemed to have knowledge of the
up to date policies by their start date.

12. Use of facilities

12.1.A student may only use the facilities for educational and training purposes, or portfolio building or in conjunction with
SAE Institute commissioned extra curricula projects or promotional activities.

12.2.A student may not charge other students, guests or third parties for usage of SAE Institute facilities or resources.

12.3.A student may not charge other students, guests or third parties for their time or expertise where such time and expertise
involved usage of SAE Institute faculties or resources.

12.4.A student is responsible for the resources booked during their programme. In the event of loss or damage, whether
caused by themselves or their guests, the student is liable for the cost of replacement or repair.

13. Governing Law
The Student’s contractual relationship with SAE Institute shall be governed by and construed in accordance with the Laws of
England, whose courts shall have exclusive jurisdiction for the settlement of any disputes arising hereunder.

14. Amendments
SAE Institute reserves the right to amend these Terms and Conditions from time to time without notice. The latest version is
available via SAE Institute’s website at http://uk.sae.edu
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