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G11 General Policy SAE UK Prevent Policy: to Support the Prevention of 
violent and non-violent extremism and radicalisation 
 
Any member of staff or student at SAE Institute UK who have any concerns regarding the issues 
identified within this guidance policy, should report those concerns immediately and no later than the 
end of the working day to the Campus Manager or Operational Prevent Lead (UK General Manager).  
 
SAE Institute UK, located in four major UK cities, London, Oxford, Liverpool and Glasgow, provides 
two-year degree courses validated by Middlesex University. 
 

1. Prevent Policy and Introduction 
	
The purpose of this policy is to outline the role and responsibility SAE Institute UK undertakes 
in light of the UK Government’s Counter-Terrorism and Security Act 2015 and the Prevent 
Duty. SAE Institute UK acknowledges that under this act, a duty to ‘have due regard to the 
need to prevent people [and students] from being drawn into terrorism’. The ways in which we 
meet these responsibilities are set out in this document. 

2. Scope of the Policy 
 

The Prevent Policy and duty applies to all staff including contractors, visitors, external speakers 
and those working under self-employed arrangements, and (where relevant) students of the 
Institute. 

 
• All persons (whether academic staff or otherwise) whose normal place of work is on 

the premises of one or more of the SAE Institute UK campuses  
• All registered students at the SAE Institute UK (whether full-time or part-time) 
• All bodies or persons not associated with SAE who hire or otherwise use the 

Institute’s facilities 
 

3. Associated Policies and Procedures: 
 
This policy should be read in conjunction with the following policies and procedures:  
 

• G01 Code of Conduct 
• G02 Public Information Policy and Approval Procedures 
• G07 Information Technology Network Usage and E-mail Policy 
• G10 Pastoral Support Policy 
• G12 External Speaker and Events Policy 
• G13 External Speaker Code of Conduct 

 
4. Roles and Responsibilities 

 
All members of staff should be aware of SAE Institute’s responsibilities under the Prevent Duty 
and of the measures set out in the above policies and procedures to comply with it. Members 
of staff who are concerned about a student who might be at risk of being drawn into terrorism 
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should report this to their line manager or campus manager/Lead Prevent person following the 
internal escalation policy documented in Appendix B. Training is provided to support staff in 
their responsibilities.  
 

5. Approach  
 
The Institute welcomes the Government’s intention that the Prevent Duty is implemented ‘in a 
proportionate and risk-based way’, so as not to override the existing rights of SAE Institute UK 
to function as a place of creativity and higher learning. This way the policy implementation will 
be a process whereby a large portion of the duty will be integrated into existing policies and 
procedures.  
 
Crucially, this implementation should not intend to impede or oppress a key element of Higher 
Education found in both academic freedom and freedom of speech to legitimate discussion, 
debate and student engagement activities. And not allowing the discrimination on 
characteristics protected by the Equality Act 2010.   
 
SAE Institute UK is committed to: 
 

• Promoting core values of respect, equality, diversity, democratic society, and 
participation. 

• Building staff and student understanding of the issues and confidence to deal with 
them through mandatory staff training, specialist tutorials, awareness campaigns.  

• Deepening engagement with local communities in each of our 4 UK campuses.  
• Actively working with Regional Prevent Coordinators (up to date contact information is 

provided in Appendix C) which includes but is not limited to representation from Police 
and Local Authorities. 
 

6. Background and reasons for the policy 

The current threat from Terrorism and Extremism in the United Kingdom is tangible, serious 
and can involve the exploitation of vulnerable people. Recognising, supporting and protecting 
people who might be susceptible to radicalisation1 and extremism2, and early intervention is at 
the heart and spirit of the Prevent policy and the duty that it obligates. 

This policy is designed to provide a clear framework to structure and inform our response to 
safeguarding concerns for people who may be vulnerable to the messages of extremism. SAE 
Institute UK takes seriously the responsibility to ensure the safety and wellbeing of students, 
staff and the wider community. SAE also values the principles of academic freedom and 
general freedom of speech and has a statutory duty to protect them.  

																																																								
1 Radicalisation is defined as the process by which people come to support terrorism and extremism and, in some 
cases, to then participate in terrorist groups.  

2 Extremism is vocal or active opposition to fundamental British values, including democracy, the rule of law, 
individual liberty and mutual respect and tolerance of different faiths and beliefs. We also include in our definition of 
extremism calls for the death of members of our armed forces, whether in this country or overseas (HM Government 
Prevent Strategy, 2011). 
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7. Leadership 
 
The UK Executive Leadership Team (ELT) support and practice the Institute’s approach to 
uphold core values, shared responsibility and wellbeing for all staff, students and visitors, 
whilst promoting respect, equality, diversity and understanding. ELT is the vehicle through 
which ongoing reflection and enhancement of Prevent compliance takes place. The UK 
General Manager (Chair of ELT) is identified as the Operational Prevent Lead.  
 
The implementation of the Prevent Duty and recommendations for updating SAE’s Prevent 
Policy is discussed by the UK Executive Leadership Team on a quarterly basis, the minutes 
from each ELT is submitted to the Senior Leadership Team (SLT) also on a quarterly basis in 
line with Prevent annual reporting compliance. As a member of the SLT, the CEO, is identified 
as the Executive Prevent Lead, responsible for ensuring that SAE Institute UK complies 
appropriately with the Prevent Duty, in liaison with the Regional Prevent Coordinator and other 
key stakeholders.  
 

8. Welfare, Pastoral Care and Chaplaincy support 
 
SAE takes seriously its role in supporting the welfare of its students and staff. Pastoral care is 
available to students in a variety of ways which are outlined in the G10 Pastoral Support Policy. 
Line Manager responsibilities to their staff, and those in their jurisdiction are laid out in G01 
Code of Conduct. 
 
The Institute will seek to accommodate the needs of a student’s faith tradition. Any such need 
will be established prior to the student/staff commences their respective studies/duties and 
formalised during their induction week. The campus will make every effort to make reasonable 
adjustments to meet the needs of the individual. The decision ultimately will lie with the 
respective campus manager. If any on-site alterations to meet an individual’s need cannot be 
made, suitable alternatives will be provided and discussed with the individual. 
 
All staff and students should be aware that, should they have concerns regarding the wellbeing 
of a student or staff member, they can raise these in confidence with the relevant staff contact 
and/or campus manager via the internal escalation policy detailed in Appendix B: 
 
Channel referrals are an element of our internal escalation policy, detailed in Appendix B. The 
referral system will be utilised if the following conditions are met: 

 
• ENGAGEMENT - Is there any information to indicate that this individual is showing any 

signs of becoming involved with a group, cause or ideology that justifies the use of 
violence and other illegal conduct in pursuit of its objectives?  

• INTENT - Is there any information supporting that this individual has indicated that they 
may be willing to use violence or other illegal means? 

• CAPABILITY - Is there any information supporting what this individual may be capable 
of doing? 
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9. Risk Assessment and Reporting 
 
As required by the Prevent Duty and HEFCE reporting requirements, SAE Institute UK has 
carried out an assessment of the risk of our students being drawn into terrorism.  
 
The UK Executive Leadership Team (ELT) will review this risk assessment at least annually and 
provide a report to the Senior Leadership Team (SLT). Where any significant risk is identified 
we will consider what action might mitigate the impact/ likelihood of that risk crystallising, and 
if necessary include it in the Institute’s Prevent Action Plan. 
 

10. Working in Partnership 
 
SAE Institute UK acknowledges the spirit of collaboration at the heart of the Prevent duty in 
safeguarding against people being drawn into terrorism. To ensure effective compliance and 
overview of our monitoring procedures we give due regard to the relationship between SAE 
Institute UK and the respective Prevent Duty Liaison at our UK based Campuses in Glasgow, 
Liverpool, Oxford and London.  
 
We seek to make this process transparent and inclusive as such this policy will be freely 
available to view via our website and internal communication. We welcome any staff or student 
that wishes to discuss the policy further. 
 

11.  External Speakers and Events 
 
This Policy also applies to all meetings and events within the Institute which are arranged by 
staff or students but outside normal academic activity and which involve external speakers not 
associated with the Institute.  

 
           G12 External Speaker and Events policy and G13 External Speaker Code of Conduct have 

been updated to reflect the Prevent Duty. G13 External Speaker and Events Policy sets out 
how SAE Institute UK will ensure that it meets different legislative requirements, and 
commitment to protect academic freedom not least the duty under the Education (No. 2) Act 
1986 to secure freedom of speech within the law secure for members, students and employees 
of the establishment and for visiting speakers.  

 
           To maintain a fair and unbiased process, all external speakers will be granted access to a 

respective SAE Institute UK campus via the staff/student organiser submitting an event 
approval form and returning a copy to the Campus manager and Marketing Department. This 
form is retained centrally according to the SAE Institute UK Retention Policy.  

 
The Marketing and Events team and campus managers are responsible for assessing whether 
there are any major risks or issues in the context of the duty. Should any concern be raised 
over a speaker or the speaker’s affiliation or previous work, the decision can be escalated for 
approval by committee made up of the respective campus manager, UK General Manager and 
Dean UK. The UK General Manager will seek advice from the Regional Prevent Coordinator 
before reaching any decision. 
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            In complying with the Prevent Duty SAE Institute UK will not:  
 

• Provide a platform for any terrorist organisation, or permit the encouragement of 
terrorism in any way. 

• Allow segregation based on sex or gender, or discrimination of any kind at any 
event it organises or at events held on its premises.  
 
 

12.  Staff Training 
 
In order to fulfill our Prevent Duty it is key that Staff are confident, and feel able to identify 
individuals that may be vulnerable to radicalisation, and what to do when they are identified. All 
SAE Institute UK staff carry out initial Prevent training, as an element of formal induction for 
any new starters. This training provides guidance on SAE’s internal escalation process and 
how and when staff would need to use this process. This training aims to instil staff with the 
confidence in the Institute’s duty and ability to identify an individual that may be vulnerable to 
radicalisation and become at risk of being drawn into terrorism and be aware of the action that 
must be taken in response.  
 
Further training is provided to relevant staff including but not limited to a pastoral function, or 
organising external speakers and events. All staff will be made aware of any policy changes 
through notification by the Executive Leadership Team (ELT) in a timely and forthcoming 
manner. 

 
13.  IT Network 

 
We consider it unacceptable for our IT networks to be used in any way that supports, 
promotes or facilitates terrorism. Our IT Department regularly conduct web filtering across all 
UK campuses to safeguard our staff and students against questionable or illegal content that 
might cause distress, harm or encourage undesirable activity which contravenes either SAE 
policy, Government (i.e. Prevent Duty) and UK law as outlined in SAE’s G07 Information 
Technology, Network Usage and E-mail Policy. 
 
Social media platforms provide new avenues for the distribution and accessing of extremist 
material. SAE Institute UK takes the challenges presented by social media very seriously. If any 
misuse of the Institute’s branded social media accounts is discovered then action will be taken 
in accordance with the terms and conditions of the relevant platform for its removal. The staff 
member and student will be referred to the code of conduct and appropriate action will be 
taken.  

 
14. Communications 

 
We will not permit material supporting terrorism to be displayed within the SAE Institute UK 
physical premises, and will remove any such material if it is found. Likewise, we will seek to 
ensure that the Institute’s printed and electronic communications (including its website, and 
social media channels) do not contain or support terrorist material or material likely to promote 
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radicalisation and violent extremism, and will investigate immediately if any such instances are 
raised.  
 
It is acknowledged that there may be legitimate reasons to display materials relating to 
terrorism as part of legitimate teaching and research activities, if such an occasion should 
arise, staff/students must seek approval from the respective campus manager and UK General 
Manager. 
 

15. Information Sharing 
 
SAE will not conduct any covert action against any community. Where an incident arises the 
G01 Code of Conduct will be referenced, and a student safeguarding referral form (Appendix 
A) can be used to escalate concerns formally following the internal escalation process detailed 
in Appendix B below. 
  

           SAE Institute UK is aware of the Channel process and of the informal and formal sharing of 
information with relevant authorities that is available. This avenue will only be utilised when it is 
considered appropriate to do so in so far as to prevent an individual being drawn into 
terrorism. 

            Information sharing will only take place with external authorities when this is consistent with 
the provisions of the Data Protection Act (1998). Under no circumstance will an individual’s 
personal information be shared without consent unless the following consideration are met: 

• The sharing of this information is “necessary, proportionate and lawful.” 
• Where consent by the individual is not granted the sharing of the information is only 

authorised in so far as it achieves the primary directive of the Prevent policy, and fulfills 
SAE Institute UK’s statutory function under the Prevent Duty. 
 

16. Equality Impact Assessment 
SAE Institute is committed to the safeguarding equality, diversity and a supportive environment 
for all members of our community. 

 
 
 
 
 
 
 
 

Version 
No. 

Purpose/Change Prevent Lead Impact 
Assessment 

Review Date Next Review 
Date 

1.0 PREVENT policy UK General 
Manager  

 June 2016 December 
2016 

2.0 PREVENT policy UK General 
Manager 

 December 
2016 

December 
2017 
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Appendix A  
 
Staff Safeguarding Referral Form 

Student Details:  
 
Please include full name, course and student number if known. 
 
 

 
Statement of Safeguarding Concerns:  
 
Please provide description of incidents/conversations and dates they occurred, plus anything you 
have witnessed first-hand.  

 
Does the student know this referral is being made? Yes / No  
 
Have you spoken to the student surrounding these concerns? Yes / No  
 
Have you had any previous concerns about this student, or are you aware of anybody else who does? 
Please give details:  
 
If a disclosure is made to you, please ensure that all notes taken are passed to the Campus Manager 
and Prevent Lead, no copies of these notes should be kept personally.  
 
Once completed please return form to your Prevent Lead and Campus Manager. 
 
Report completed by: ………………………………………………………………………………  
 
 
Date: …………………………………………………………………………………  
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Appendix B: Internal Escalation Process 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

Member of staff has concerns about an individual  

Member of staff raises concern with Line Manager, 
Campus Manager and Prevent Lead 

In light of staff comments, campus manager and prevent lead assess the need 
for an initial assessment meeting or no further action required 

Inform original staff 
member raising initial 
concerns 

No Further Action 

Internal Assessment Meeting 
 
- Meet with individual in question 
- Meeting must be minuted and documented 
- Documented information to be kept centrally   

Further Action (seek advice from 
Regional Prevent Coordinator) 

No Further Action 

External Intervention Internal Intervention 

Referral to the Channel Process 
ENGAGEMENT - Is there any information to indicate that this individual is showing any 
signs of becoming involved with a group, cause or ideology that justifies the use of 
violence and other illegal conduct in pursuit of its objectives?  
INTENT - Is there any information supporting that this individual has indicated that they 
may be willing to use violence or other illegal means? 
CAPABILITY - Is there any information supporting what this individual may be capable of 
doing? 
 

Notify Regional 
Prevent Coordinator 

Notify Regional 
Prevent Coordinator 
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Appendix C: Current Regional Prevent Coordinator contacts 
 
Glasgow  

• Frank Deas | Glasgow City Council Prevent Coordinator 
• T: 0141 28 74736 | E: frank.deas@glasgow.gov.uk  

Liverpool 

• Sue Harris | Liverpool City Council Prevent Coordinator  
• T: 0151 233 7013 | E: sue.harris3@liverpool.gov.uk  

 
London  
 

• Tracey Thomas | Prevent Coordinator | London Borough of Hackney  
• T: 0208 356 5000 | E: tracey.thomas@hackney.gov.uk  

 
Oxford  
 

• Alamgir Sheriyar | Prevent Coordinator | London Borough of Camden  
• T: 0207 974 5828 | alamgir.sheriyar@camden.gov.uk  

	 
 
 


